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22 June 2022

1. Exploring the Stationery tab
To open a list of your invoices:

» click on the My BSS tab
> select the Stationery Catalogue menu item as shown in the image

below:
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About the BSS Examination and Rep...

Sheets of terms and conditions relating to the BSS Examination that examiners must provide
electronically or by paper or both as deemed necessary to protect themselves and the Scheme.
Quantity:

1 < Select the quantity Add to cart

Cancel Add to Cart

If you chose the wrong item, click on the bin to delete.
If you only want the one product, click ‘Checkout’.

If you need some other products, select what you need from the tiles on
the left again. Repeat as necessary.
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Once happy you
‘Checkout’.
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Review your shopping cart A

if you are happy, click on ‘Check Out’
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You get one more opportunity to check and review

Check out

PRODUCT UNIT PRICE  QUANTITY
Private Boat (Core) Examination Record Form 2
CO Safety On Boats Booklet 1

Refuel Ashore Stickers. 1

Total:
Review, then cancel or confirm

Thank youl

Your order, Order-9203, has been submitted with your account. We thank you for
shopping with us!

When you confirm, this message pops up

Close
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2. Your order notification email

An automated email is sent to you when you confirm your order.

Thank you for placing your order You will be sent this automated email

<«
noreply@salesforce.com on behalf of Rob Watford O Reply | € RepiyAl | —> Forvard

P
: To Thu 2

Dear

This is an automatically generated acknowledgement.

Many thanks for your order for BSS materials.

It has been logged on the Salesforce website and should receive attention within 7 working days.
We will let you know when it is dispatched.

Kind regards

BSS Office

The Boat Safety Scheme is a public safety initiative owned by the Canal & River Trust and the Environment Agency.

The Scheme is administered by © Canal & River Trust, Canal & River Trust is a charity registered with the Charity Commission no. 1146792 and a company limited by gua
registered in England & Wales no. 07807276. Registered address is National Waterways Museum Ellesmere Port, South Pier Road, Ellesmere Port, Cheshire, CH65 4FW.

3. Layout of the order

To view the progress of your order, please change screen to ‘My Orders’
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Helpful hack: List views in the community can be organised by clicking
on the column headers click once for ordering the list a-z /1-100/oldest-
newest
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To open the order you wish to view, click on the relevant order number
name.
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Sort by clicking on the column heading
Order Requests Select the order you want to view Printable Vi
My Orders = . .

click on the name to open it

49 items » Sorted by Creatediiite « Filtered by fly order requests Search this list...

Created Date § ~ | Order \.. »~ | Stage v | Exam... ~ | Num... s | Total ... s | Com..
1 23/06/2022 21:52 Order-9203 Submitted 1,997 3 £0.00 v
2 22/06/2022 19:05 Order-9200 Not Ordered 1,997 1 £0.00 v
3 22/06/2022 18:56 Order-9199 Submitted 1,997 2 £0.00 v
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All the usual details are available, including the status of the order in the
‘Stage’ field

If the order isn’t ‘Completed’, you have a final opportunity to change
quantities, remove or add products.
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Examiner Name Examiner PIN

Rob watford 1,997

Order Name Stage

Order-9203 Subrnitted
Completed

Number of tems Total Cost

3 £0.00

w Special Notes

Special delivery instructions

Check on the status

~ IMPORTANT NOTES

IMPORTANT

PRESS SAVE TO CREATE YOUR SHOPPING CART
B Order Items (3) Mew Select Items
Order Item Item Cost Quantity
Item-15370 CO Safety On Boats Booklet 1 v
Item-15371 Refuel Ashore Stickers £0.00 1 v
Item-15369 Private Boat (Core) Examination Reco... 2 L4

View All
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